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Website

Link to IACRA

Log in using your username
and password

You may need to retrieve

your username using either
o FIN
o Certificate Number
o Email

If you have never logged in
you need to select
“Register”

o It may prompt you that a username
already exists in which you need to
use the recovery method above

Call the Service Desk if issues
confinue
o 877-287-6731
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https://iacra.faa.gov/iacra/

Register

« Select "Applicant”

« Enter applicable
Informatio

Applicant

Applicam

Instructors

[ air Carrier Flight Instructor

DChief!ﬁssistamChiefFlig[ (Instructor for CFR121, 135) ]

142 Recommending Instructor

DRecnmmending Instructor

Certifying Officers

- (CFR121,135)
- (CFR141)

- (CFR142)

- (CFRE1,65,141)

[ ircrew Program Designee

[ Airman Certification Representative

[C] Airman Certification Representative (FIRC only)
[ Aviation Safety Inspector

[ aviation Safety Technician

DDesignated Examiner

DTraining Center Evaluator

Admin

- (CFR121,135)

- (CFR141)

- (FIRC)

- (FAA)

- (FAA)

- (CFRE1,141)

- (CFR142,121,135)

[l schaol Administrator

- (CFR 141,142 121,135)
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Register (Cont’d)

Fill out all the applicable N

fields ) Administration”

Use your Pilot’s License to fill

out the CerTIfICGTe e IACRA - User Profile Information

| h fO rm G Tl O n + What's new in LACRA Certificate Information

CreGTe a uusername Gnd _)Ergt‘i’;:ghsm Airman Certificate Number [7)
p G SSWO rd =+ Aircraft Search

Selec.l. Regls.l.er e Date of Issuance mm/dd/yyyy

If it states that there is asgmtemn | S

already an account with sk s ek .

oo - Please Note: The total length of your first and middle names must be les
your CerTlfICOTe number go + Available Certifications and First Name © 1o First Mame
bGCk TO The homepqge Ond - Widdle Name @ [ o Widdle Name
select the “Forgot Username LastName
Or PCISSWOf'd” Name Suffix I:E
Write down your username, . & emsisety e °
password, and FIN for future R
U S e Date of Birth mm/dd/yyyy
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Role Selection

« Select "Accept TOS as
APPLICANT"

ACRA - Terms of Service & Role Selection

Terms of Service (TOS)

“ou are accessing a U.S. Government information system, which includes (1) this computer, (2) this
computer network, (3) all computers connected to this network, and (4} all devices and storage
media attached to this network or to a computer on this network. This information system is
provided for U.5. Government-authorized use only.

Unauthorized or improper use of this system may resutt in disciplinary action, as well as civil and
criminal penalies.

By using this information system, you understand and consent to the following:

1. ¥ou have no reazonable expectation of privacy regarding any communications or
information transiting or stored on this information system. At any time, the government may
for any law ful government purpose menitor, intercept, search, and seize any communication
or information transiting or stored on this information system.

2. Any communications or information transdting or stored on this information system may be
dizclosed or used for any lawful government purpose.

Clicking an "Accept TOS' button below signifies your agreement to the TOS and zelects that role

| agree to the Terms of Service & select:

bocept TOS as —» | APPLICANT

Accept TOS as —> | RECOMMENDING INSTRUCTOR

Do NOT accept Terms of Senvice ‘
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Applicant Console

Past applications (8710s)
will appear hear

If this is the first fime
starting your application
select “Start New
Application”

This is where you will see
your application if you
get timed out

©)

@)

Select "Continue” in the drop
down and "Go”

If you create multiple
applications on the same day
the most recent will have the
highest application number (left
side)

ACRA Home » Consle

IACRA - Applicant Console

Start New Application

Start New Application

Your Existing Applications

Application | Start Date Certificate Type hvailable Actions
Commercial Filot > Standard > CFR 81> Added
i Conti
0 AT | Sared ontinte ][ Go |
Receled 3
112048 -I?mmm Commercs Fiot  Standad > CFR 81 = gl F.eu'sl:ry P [viewRrint] [ Go]
v oo [comneoi o> Senit> CRo1> g [Spetty R [ViewPrin[g] [Go]
e |fonn [Commers i > > GFRO1> Ol |t [Continue [y][ o]
Reoeied 8
o8 -*.-‘31..2-:.37 Pivae Fiot > Standard > GFR81 » AddedIntrument Rems':w P [viewPrint«][ 8o

Airman Information

Airman Cartificate | Aimman Cerificate Rating

Certificate Number  |Certificate Type m

3189831

FLIGHT INSTRUCTOR

10/2z/z013

11/30/2015

3189831

AIRLINE TRANSPORT PILOT

02/02/2014
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Start Application

Select Start New
Application
Application Type
Pilot Certifications

o Commercial or Private

Standarad

CFR 61 (Completion of
Required Test)

Added Category/Class

Click “Start
Application” at bottom
of page

—User Information
FTH: Logout
User:
Role:

— Applicant Options
=+ Console

+ Start New
Application

= User Profile

—+ Add Role

¥ Change Role

“+ Remove Role

+ Edit Preferences

¥ Change Password

— Infermation & Help
+ Home
* What's new in IACRA

* Frequently Asked
Questions

= Aircraft Search
= Site Feedback
< Contact Us

= Training and
Documentation

< Helpful FAA Links

= Available Certifications
and Ratings

=+ Current Registry
Processing Dates

N\35100\\351100\35112)

IALHRA HOme

IACRA - Start Application

| 1) Application Type

— Type of Application
[ Pilot v

2) Certifications (Hide Details)

3
b

— Pilot Certifications

— Airline Transport Pilot

— Commercial Pilot
~ Standard
~ CFR 61 (Completion of Required Test)

~ QOriginal Issuance

~ | Added Category/Class

~ Added Type Rating

~ Added Instrument Rating
~ Second In Command
= Vintage Aircraft Authorization

~ CFR 141 (Graduate of Approved Course)

~ CFR 142 (Graduate of Approved Course)

~ CFR 121 (Graduate of Approved Course)

~ CFR 135 (Training_ Program)
~ Military Competency

~ Foreign-Based. (Use 'Private Pilot Foreign Based')

— Private Pilot

— Recreational Pilot
— Sport Pilot

— Student Pilot

— Remote Pilot - Initial

— Flight Review / Instrument Proficiency Check
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Personal Information

Ensure that all you personal information is correct
Any field with an * must be filled out

Verity your address and select the box if your mailing
address is different from residential

o This is where your plastic card will be mailed so it needs to be accurate
A completed section will have a green check mark in
the tab at the top of the page

o Any section with a green check should be saved if it fimes out
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Certificate Sought

*  Make sure all information is
correctin lines 1-4

o This information is based on your
initial input on the Start Application
Page

» Click Required Test
| N fo rmad T ION O ter ot e I et At E ours

Enter PIC Time In First Aircraft Hours

YEnter data for the Completion of Required Test section of the Airman Certificate and/or Rating Application

O SeleCT AircrOfT ] Select Aircraft 2

. . . Only enter a 2nd aircraft if you intend to use both for your test.
The Certifying Officer can change or remove the Aircraft on the Practical test if needed.
O C | I C k h e re TO S e | e C T fl rST O I rC rO fT TO Click here to select Second Aircraft to be used if applicable
b d Enter Total Time In Second Aircraft Hours
e U s e Enter PIC Time In Second Aircraft Hours

s By |D Type is SeleCTed by elect Simulator Level i icable elect Training Device Level if applicabl;
d efO UlT Eiéfi: Tlm: :1 Slrrl:ulmo: o bIV] [::qﬂ!ellre%;ﬁ;ining D:vioel fJ-.j]

. Seorch“for PA—23” o _

+ Select "PA-23-250

o Leave the Total and PIC hours blank
until after training

o Note: You will log 0 PIC time unless
you already have a Multi Engine
Rafing prior to training

 Clickto Select
Category/Class Rating

o Select Airplane Multiengine Land
° 5/18/2022 @




Certificate Held

e Make sure that “Yes” is
selected for #1
Medical Question

 Make sure all your
CURRENT pilof
certificate is correct

f 1. Personal 2. Certificate 3. Certificate A 4 Supplemental 5. Aeronautical | 6. Summary
@ Information Sought Held 3@ Data Experience B
.4 | :

Path: Pilots > Comme lot > Standard > Cfr 61 - Completion Of Required Test > Added Category/Class Rating

Answer the following questions required on the Airman Certificate and/or Rating Application.

Do you hold or have you ever held a Medical
Certificate or are you applying under BasicMed? ©Yes ONo

Please Note: Military medical certificates do not require Class of Medical Certificate or Name of Examiner and can be left blank.
O FAA O Military O BasicMed

Select the certificate Type.

Enter the date of issue of your Medical Certificate.

(middiyyyy) (121082021 | [

Select the certificate class. O First O Second O Third

Enter the Examiners name. ‘

Have you been convicted for violation of Federal or () Yes () No
State statutes relating to narcotic drugs, marijuana,
or depressant or stimulant drugs or substances?

Do you read, speak, write, & understand the O Yes O No
English language?

Have you previously failed the practical test for the
certificate or rating for which you are applying? O Yes ONo

Exceptions to the night / cross country flight requirements

Are you a pilot based on a small island? OYes O No

Did you receive your flight training in and OYes O No
do you reside in the state of Alaska?

Previous Next
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Aeronautical Experience

« Because thisis an add-
on class, you do not
have fo meet the
requirements found in
14 CFR 109 / 129

* AS aresult, you can put
as much or as little
InNformation in the
maftrix as you want

Aeronautical Experience Grid

Airplanes

Rotorcraft

Powered Lift

Gliders

Lighter than
Air

FTD FFS ATD
(Simulator)

Total

Instruction Received

Solo

PIC and SIC

PIC

sic

PIC PIC
SIC SIC

PIC PIC
SiC SIC

ICross Country
Instruction Received

ICross Country Solo

ICross Country PIC/SIC

PIC

SIC

PIC PIC
SIC SIC

PIC PIC
SIC sIC

Instrument

Night Instruction
Received

Night Take-off / Landing

Night PIC/SIC

PIC

sic

PIC PIC
SIC SIC

PIC/SIC
Number of Flights

Number of Aero-Tows

Number of Ground
Launches

Number of Powered
Launches

Night Take-off / Landing [PIC

SIC

PIC PIC
SIC SIC

Class Hours

Airplane - SEL PIC:

Airplane - SES PIC:

Airplane - MEL PIC:

Airplane - MES PIC:

Airplane - SEL SIC:

Airplane - SES SIC:

Airplane - MEL SIC:

Airplane - MES SIC:

Rotorcraft - HEL:

Rotocraft - GYRO:

LTA - Balloon: LTA - Airship:

FFS ME: FTD ME: ATD ME: |
FFS SE: FTD SE: ATD SE: |
FFS HEL: FTD HEL: ATD HEL: |
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Review and Submit
SUBMIT AFTER TRAINING

Ensure that you do not G S S S e G s o @
h G Ve G VO ”d G .I.io n e rro r GT Path: Pilots > Commercial Pilot > Standard > Cfr 61 - Completion Of Required Test > Added Category/Class Rating
the top of the page

L] L] L]
S U b I I | I 1- O U r O | I ‘ O TI O n 'You have not completed all information required to submit an application. Look at the Step Tabs on the
Validation: Navigation Bar and return to any Step that does not have a green check mark. Make sure you have entered

all required information to obtain the certificate for which you are applying.

L] L]
G fT e r yo U r | Q ST TrO | n I n g You are required to review the Certificate Summary before reviewing the application.

Review Applicant's Certificate Summary|

fl I g h -I- REVIEW APPLICATION

Application must be ég
submitted to allow |
instructor to endorse it e oy ot ettt i

2. Your application will not be accepted until all validation errors are corrected.

H H 3. Be sure to thoroughly review the certificate summary and application then make appropriate corrections before
O n eXO | I . I n e r O O C C e S S I clicking the Submit Application button. If you're not sure that your application is completed correctly, please
consult with your Recommending Instructor or Examiner/Evaluator. You may edit the application after submittal and
resubmit if necessary.

O C | iC |< Vi eW P r|\/ O Cy AC'I' 4. Know your FTN, IACRA Usemname and IACRA Password. You will need to give your FTN fo your Recommending

Instructor or Examiner/Evaluator to proceed. You may also need to log into IACRA to make corrections.
o Click Review

5. If you have questions about how to enter data into IACRA, contact National AVS IT Service Desk. (See Below).
Q o Phone - 1-844-FAA-MYIT (322-6948)
@) C | I C k S U bl | “T Email - helpdesk@faa.gov

Please complete the validation listed below.
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